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1. O01ue MoJI0KEeHUS

1.1. Komekc STHKH U CIYKEOHOTO TMOBEIEHUS PaObOTHUKOB MYyHHIMTIATBLHOTO JOIIKOJIBHOTO
00pa3oBaTeIbHOTO OIOHKETHOTO YUPEKIACHUsT ACTCKOTo cafga Ne 27 MyHUIIMIAIBHOTO OOpa3OBaHMS
ropojackoit okpyr ropon -kKypopT Coum KpacHomapckoro kpas (manee - Opranumsaius) pa3paboTaH B
COOTBETCTBUU C TMOJIOKCHUSIMU METOIMYECKUX pEeKOMEHJaluid 1o pa3paboTke U MPUHATHIO
OpraHM3alUsIMH  Mep MO0 MPEAYNPEXACHUIO U TNPOTUBOACHCTBUIO KOPPYIIUHU, YTBEP>KICHHBIX
MuHuCTEpCTBOM TpyZa U conraibHOM 3amuThl PO 08 Hos106ps 2013 1.

1.2. Hacrosamuii Kogekc ycranaBivBaer o0miue mpaBujia U CTaHJAPThI MOBEAEHUS paOOTHUKOB
Opranuzanuy, 3aTpardBalOUIMX O3THUKY JEJIOBBIX OTHOILIEHUM M HamNpaBleHHBIX Ha (OPMHUPOBAHUE
3THUYHOTO, I00pPOCOBECTHOTO MOBEACHUS paOOTHUKOB U OpraHu3aiiiy B LIEJIOM.

1.3. Hacrosmuii Kogexc mnpusBaH TOBBICUTh S()PEKTUBHOCTh BBIMOJHEHUS PaOOTHUKAMU
Opranuzanuu CBOMX JOHKHOCTHBIX 00S3aHHOCTEMH, a TaKkKe:

- CIIY’)KUT OCHOBOHM (hOPMHUPOBAHUS JTOJDKHOM MOpPaIH, MPOPEeCCUOHAIBHON YECTH U CIIY>KEOHOTO
3THKETa paOOTHUKOB;

- OpPUEHTHPYET PaOOTHUKOB B CUTYallUAX KOH(MIMKTA HHTEPECOB M AITUUECKOI HEOPeIeIeHHOCTH
WJIM UHBIX 0OCTOSITENILCTB HPABCTBEHHOTO BBIOODA;

- crmocoOCTBYeT BBIPa0OTKE MOTPEOHOCTH COOMIOAEHHUS MPOGECCHOHATHHO-ITHYECKUX HOPM
MOBE/ICHNUS;

- BBICTyNae€T KaK WHCTUTYT OOIECTBEHHOIO CO3HAaHWS M HPABCTBEHHOCTH pPAOOTHUKOB, HX
CaMOKOHTPOJISL.

1.4. JletictBue Hactosmero Kongekca pacrpoctpaHsieTcst Ha BCeX JUIL, SBISIONINXCS pabOTHUKAMHU
Opranuzanud M HaxOJSAIIMXCS C HE B TPYNOBBIX OTHOIIEHHSIX, BHE 3aBHUCHMOCTH OT 3aHMMaeMOM
JOJKHOCTH M BBITIOJHSAEMBIX ()YHKITHA.

1.5. 3nanue u coOmonenue pabotHukamu OpraHm3aluy TMOJNOXKeHW Hactosimero Kopmekca
SBJISIETCS OJHUM W3 KPUTEPUEB OIEHKUM KadecTBa MX MPO(ECCHOHANBHOW AEATEIHHOCTH U TPYIOBOU
JVCIUTLUTAHBL.

1.6. Conmepxanne monoxkeHui HacTosiero Kojekca TOBOAUTCS 10 CBEIACHHS BCeX PAOOTHHKOB
Opranuzanumu.

2. O0uMe NPUHIUIIBI M MPABUJIA MOBeIeHUs PA0OTHMKOB OPraHU3aluU
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2.1. Bce pabotHuku OpraHu3zaiuu 00sS3aHbI CIEA0BATH CISAYIONUM OOIINM MPUHITUIIAM U
MIpaBUJIaM TTOBEICHUS:

- COOJTIO/ICHUE BBICOKUX dTHYECKUX CTAHIAPTOB MOBEICHHUS;

- MMOJIeP’)KaHNUE BHICOKUX CTaHIAPTOB MPOPECCHOHATBHON ACITEIbHOCTH;

- CJIeIOBAHUE JIYUIIINM MPAKTUKAM KOPIIOPATUBHOTO YIIPABIICHUS;

- CO3JIaHUE U TIOJIIepKAHIE aTMOC(EPhI TOBEPUS U B3aUMHOTO YBa)KCHHS,

- CIIeIOBaHUE TIPUHITUITY T0OPOCOBECTHOW KOHKYPEHIIHH;

- CJIeIOBAaHUE MPUHITUITY COIMATBHON OTBETCTBEHHOCTH OHM3HECA,

- coOrOIeHNEe 3aKOHHOCTH U TIPUHSATHIX Ha ce0s1 JOTOBOPHBIX 0053aTEIbCTB;

- COOJTIO/ICHUE PUHITUIIOB OO BEKTUBHOCTH U YECTHOCTH IIPH IPHHSIITUN KAJPOBBIX PEIICHUH.

2.2. PabOTHUKY OpraHu3aliuy 00sI3aHbI:

- coOmrofaTh JICUCTBYIOIIME HOPMAaTHUBHO-TIPABOBBIC aKThl Poccuiickoit @Denmepanmu U
KpacHonapckoro kpasi, He JOMycKaTh HapyllIEHUE 3aKOHOB U MHBIX HOPMAaTUBHO-TIPABOBBIX aKTOB MCXOIs
13 MOJINTUYECKON, SKOHOMUYECKOM 11€71€CO00pa3HOCTH JIMOO TI0 MHBIM MOTHBAM,;

- OCYIIECTBJIATH CBOIO JESITEILHOCTD B IPE/ieiaX MPeI0CTABIECHHbBIX TOJTHOMOYHIA;

- HCIOJHATH JIOJKHOCTHBIE 00513aHHOCTU JOOPOCOBECTHO M HAa BHICOKOM NMPO(PECCHOHAIBHOM
ypoBHE B 11esx obecnieueHus 3¢ dekTuBHON paboThl Opranusaiuy;

- OCYIIECTBJIATh CBOIO MPO(ECCHOHANbHYIO JEATEIbHOCTh B Mpejenax MmpeaMera U Lenen
nestenbHoCTH Opranusanuu;

- NpU KCIOJHEHUHM JOJDKHOCTHBIX OO0S3aHHOCTEW HE OKas3bIBaTh MPEANOYTEHUS KaKHUM-JTHOO
npodeccHOHAIbHBIM WM COLMAJIbHBIM TpyNIaM M OpraHu3alusiM, ObITh HE3aBUCHUMBIMHU OT BIIMSHUSA
OTJIENbHBIX TpaKJaH, MPo(ecCnoOHANbHBIX NI COLIMATBLHBIX TPYII U OpraHU3alHii;

- HCKJIIOYaTh JEWCTBMSI, CBSI3aHHBIE C BIUSHUEM KaKUX-TMOO JIMYHBIX, HMYLIECTBEHHBIX
(puHAHCOBBIX) W UWHBIX HWHTEPECOB, MPEMATCTBYIOIIUX JIOOPOCOBECTHOMY HCIOJIHEHUIO HMHU
JOJIKHOCTHBIX 00s3aHHOCTEI;

- coOmoaaTh Ciry)keOHyt0, Mpo(decCHOHATBHYIO 3TUKY U TIpaBUJja JICJIOBOTO MOBEICHHS;

- TpOSIBIATh KOPPEKTHOCTh M BHHUMaHUE 10 OTHOLIEHUIO K KIHMEHTaM M KOHTpareHTam
Opranuzanuu;

- BO3JIEP)KUBATHCS OT MOBEIEHUS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B J0OPOCOBECTHOM
WCTIOJTHEHUU PaOOTHUKAMH JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TakKe n30eraTh KOH(JIMKTHBIX CUTYAIIHH,
CHOCOOHBIX HAHECTH YIIepO UX peryTaluy uiu apropurety Opranuzanuu;

- MPUHUMATh MPEAYCMOTPEHHbIE 3aKOHOAaTeNnbcTBOM Poccuiickoit denepanuu U BHYTPEHHUMU
nokyMmeHtamu OpraHuzaliii Mepbl K HEJONMYUICHUI0 BO3HUKHOBEHHS KOH(QUIMKTa HWHTEPECOB U
YperyaupoBaHUIO BOSHUKIIIETO KOH(MINKTAa HHTEPECOB;

- BO3JEPKHMBATbCS OT MYOJIMYHBIX BBICKA3bIBAHUHM, CYXKIEHUH M OIEHOK JESTeNIbHOCTH
Opranu3zaiuu, eciii 3TO He BXOJUT B JOJKHOCTHBIE 00513aHHOCTH PaOOTHHUKOB;

MOCTOSIHHO CTPEMHTbCS K OOECHEUYeHHI0 KaK MOXKHO Oosiee 3(PQPEKTUBHOTO PaCHOPSKEHUSI
pecypcamu, HaXOIAUIUMHUCS B cpepe X OTBETCTBEHHOCTH.

2.3. PaboTHUKH 00513aHBI IPUHUMATH COOTBETCTBYIOIIME MEPHI IO 00eCIIeueHUI0 0€30MacCHOCTH U
KOH(UIEHIIMAIBHOCTH HWHGOpMAaIMK, 32 HECAaHKIIMOHUPOBAHHOE pasrjalleHue KOTOpOHl OHHM HECYT
OTBETCTBEHHOCTh W/WJIM KOTOpasi CTajlla HW3BECTHAa UM B CBSI3M C HCIOJIHEHHEM JOJKHOCTHBIX
00s3aHHOCTEIA.

2.4. llponBmwxenue paboTHUKOB OpraHu3anuy Ha BBIIIECTOSIIYIO JOJDKHOCTh  JIOJDKHO
OCYIIECTBISATHCS TOJILKO UCXO/S U3 INIOBBIX Ka4eCTB PaOOTHUKOB.

2.5. PaGoTHUKY, 3aHUMAIOIINE PYKOBOJIAIINE JODKHOCTH B OpraHu3anui, 00s3aHbl:

a) MPUHUMATh MEPHI M0 MPEAOTBPAIICHUIO U YPETYINPOBAHUIO KOH(PINKTAa HHTEPECOB;

0) IpUHUMATh MEPBI MO MPETYIPERKAECHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM TIOBEJICHHMEM [0JaBaTh IPUMEpP YECTHOCTH, OECIHpPHUCTPACTHOCTH U
CIPaBEUIMBOCTH;

I') crnocoOcTBOBaTh (POPMUPOBAHUIO OJIArONPHUSATHOTO MOPATIBHO-TICUXOJOTHYECKOTO KJIMMaTa B
KOJUIEKTHBE;

A1) B  OTHOIIEHUSX C TOJYMHEHHBIMH  TPOSBIATH  BBICOKYIO  TpeOOBaTEIbHOCTH,
NPUHLIUIHAIBLHOCTb, HO OJIHOBPEMEHHO HE JIONYCKAaTh BBICOKOMEPHs, HPEHEOPEKUTENBHOIO TOHA,
rpy0OCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMeYaHUl, HEOOOCHOBAHHBIX MPETEH3UI U OOBUHEHUI];

€) YCTaHaBIMBATh CIPABEAJIUBYIO, PABHOMEPHYIO CIYXEOHYI0 HArpy3Ky IOJYMHEHHBIX, HE
JOIMYCKaTh JUCKPUMUHAIIMU TYTEM TMPEAOCTaBICHHUS OTICIbHBIM pa0OTHUKAM HE3aCTYy)KCHHBIX Oyar u
IIPUBUIIETUH;
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2.7. Buemnuii Bua paboTHHKOB OpraHu3aluy MpU HCIOJHEHMM WMH  JOJDKHOCTHBIX
00s13aHHOCTEH JIOJDKEH COOTBETCTBOBATH OOIICHPUHSATOMY JICJIOBOMY CTHJIIO, KOTODPBIH OTJIMYAIOT
0(HIHATBHOCTD, CIEPKAHHOCTbD, TPAAULIMOHHOCTD, AKKYPaTHOCTb.

3. PexoMeHaaTeIbHBIE I THYECKHE NnmpaBuJja nmoBeACHUA p360THI/IKOB

3.1. Hcmonssis cBOM TpyIOBBIE 0O0s3aHHOCTH Bce paboTHUKM OpraHu3anuu  JOJDKHEI
BO3JIEPKUBATHCS OT:

a) Mo00ro BHJA BBICKA3bIBAHUW W JCHCTBUI NUCKPUMHUHAIIMOHHOTO XapaKTepa IO MpH3HAKaM
1I0J1a, BO3pacTa, pachl, HAI[MOHAIBHOCTH, S3bIKA, I'PAXKJAHCTBA, COLMAIBHOIO, MUMYIIECTBEHHOTO WU
CEMEMHOrO0 M0JIOKEHUS, TOJTUTHUYECKUX WM PETMTUO3HBIX MIPEANIOYTEHUN;

0) JIO00BIX JTHYHBIX ¥ (PUHAHCOBBIX CBsI3€H, KOTOpBIE MOT'YT OBITh paCIiCHEHbI KaK OKa3aHUE MOKPOBUTEIBCTBA KAKHM
OBbI TO HHU OBLJIO JIMIIAM B IIEJISIX IPUOOPETEHUS UMU TIpaB, OCBOOOXKICHUS OT 00SI3aHHOCTEH MJIM OTBETCTBEHHOCTH;
B) MOCTYIKOB, KOTOPbIE MOTJIA ObI BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJHEHUN PAOOTHUKAMU
CITyeOHBIX 00sI3aHHOCTEH;
r) TpyOOCTH, HENEH3YPHOM peyu, NPOSBICHUM TNPEeHEOPEKUTEIHHOTO TOHA, 3aHOCYMBOCTH,
MPEAB3SITHIX 3aMEUAHUN, TPEABIBICHUS HEMTPABOMEPHBIX U HE3aCTYKEHHBIX OOBUHEHUI;
1) yrpo3, OCKOPOUTENTBHBIX BRIPAKEHUN WIIN PETUINK, IEHCTBUM, MPETSITCTBYIOMIUX HOPMATBHOMY
OOIIIEHUIO WJIH TIPOBOIMPYIONIUX TIPOTUBOIPABHOE TIOBECHHUE;
€) MPUHATUS TUIIHM, KYpEeHHUS BO BpeMs CIYKeOHbIX COBEIIaHMH, Oecell, MHOrO CIyXeOHOro
0OIIIeHNsI ¢ KIIMEHTaMH B KOHTpareHTamMmu Opranusaluu;
3.2. PaObOTHUKH TMPHU3BAHBI CIIOCOOCTBOBATH CBOWIM CITY)KCOHBIM ITOBEJCHHEM YCTAaHOBIICHUIO B
KOJIJIEKTHBE JIEJIOBBIX B3aMMOOTHOIICHU M KOHCTPYKTUBHOTO COTPYTHUYECTBA APYT C IPYrOM.

4, OTBEeTCTBEHHOCTH

4.1. Hapymennem Kojekca mnpu3HaeTCs HEBBIIOJIHEHUE WM HEHAIICKAINIES BBITIOJTHCHHUE
pabOTHUKOM YCTaHOBJICHHBIX K0OJEeKCOM MPHUHIIMIIOB, HOPM M IPABKJI TIOBEICHUS, a TAK)KE COBEPIICHHE
MPOCTYIIKA, MTOPOYAIEro YecTh paboTHUKA Wi OpraHu3aliyy.

4.2. Cobmonenue padotHukamu OpraHu3aiuy MoJoKeHu Hacrtosiero Kojekca yduThIBaeTcs
pu GOPMUPOBAHUHN KAJIPOBOTO Pe3epBa JUIS BHIJIBMIKCHUS Ha BBIMICCTOSIINE JOJDKHOCTH, 8 TaKXKe MPH
HAJIOKCHUH TUCIUTUITMHAPHBIX B3bICKAHHH.
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