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1. O0uIue MoI0KEeHUA

1.1. Konekc 3TUKM U CITy:K€OHOTO MOBEAECHHSI paOOTHUKOB MYHHMIMIIAIIBHOTO JOIIKOJIBHOTO
00pa3oBaTeIBLHOTO OIOKETHOTO yupexaeHus aetckoro caga Ne 27 ropoaa Couu (nanee -
Opranuzanus) pazpaboTaH B COOTBETCTBUH C MOJOXKEHUAMH MeETOIMYECKUX pEKOMEHIauui
1o pa3paboTKe U MPUHATHUIO OPraHU3ALUSIMHU MEP MO MPEAYIPEKIECHUIO U TPOTUBOIEHCTBUIO
KOPPYIIINYU, YTBEPKICHHBIX MUHUCTEPCTBOM TpyJa U conuanbHol 3amuthl PO 08 HOs0ps
2013 .
1.2. Hacrosmuit Kopmexc ycraHaBiuBaeT oOIuMe TMpaBWia M CTaHAAPTHl TOBEACHUS
paboTHruKOB OpraHu3alyu, 3aTparuBaroIMX TUKY JIEJTOBBIX OTHOIICHUH U HAIIPaBJICHHBIX Ha
(dopMHUpOBaHUE STUYHOTO, JOOPOCOBECTHOIO MOBEAEHUSA pabOTHMKOB M OpraHuzanuu B
LEJIOM.
1.3. Hacrosmuii Koaexc mnpusBaH NOBBICUTH 3()(PEKTUBHOCTH BBITIOJIHEHHSI PaOOTHUKAMU
OpraHu3aium CBOMX JOJKHOCTHBIX 00S3aHHOCTEH, a TaKxKe:
® CIYXUT OCHOBOU (hOpMUPOBAHMS JOHKHOW MOpaIH, MPOPECCUOHATIBHON YECTH U
CIIy’K€OHOT'0 ATUKETa pAOOTHUKOB;
® OpHUEHTUPYET pPaOOTHUKOB B CHUTYyallUsIX KOH(JIMKTA HHTEPECOB M ATHUUYECKOU
HEOMPEETICHHOCTH MM UHBIX OOCTOSITENILCTB HPAaBCTBEHHOTO BHIOODA;
® CrmocoOCTBYeT BBIPAOOTKE MOTPEOHOCTH COOJIIOACHUS MPOPECCUOHATBHO-ITHYECKUX
HOPM TOBECHUS;
® BBICTYNAET KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHUS U HPABCTBEHHOCTH PAOOTHUKOB,
UX CAMOKOHTPOJISI.
1.4. JleiictBue Hactosimero Konekca pacmpocTpaHseTcss Ha BCEX JIMIL. SBISIOMIUXCS
pabotHukamMu OpraHuzaldd W HaXOISMIIUXCA C HEW B TPYIOBBIX OTHOIICHHSX, BHE
3aBUCUMOCTH OT 3aHUMAEeMOMW JTIOJKHOCTH M BBIMOTHSAEMBIX (DYHKIIHIA.
1.5. 3nanue u cobmoaenune paborHukamu Opranuzanuu nojoxkeHuit Hacrosimero Komekca
ABIIAETCS OAHUM M3 KPUTEPUEB OIICHKM KauecTBa MX MPO(eCcCHOHATBbHON NEeATeTbHOCTH U
TPYJIOBOM TUCIUILTUHBI.
1.6. Conepxanue mnonoxkeHuil Hacrtosimiero Komekca moBoAWTCS 10 CBEIEHUS BCeX
pabotHrnkoB OpraHu3aluu.

2. O0mme NpUHIUNBI M MPABUJIA MOBEeHNSI PA0OTHUKOB OPraHU3alUuH

2.1. Bce paGorHuku OpraHuzanuyd 00s3aHBI CJIEIOBATh CICAYIONIUM  OOIIUM
MPUHIMIIAM U TIpaBUJIaM MOBEICHUS:

- COOJII0OJICHHE BRICOKUX dTUYECKUX CTAH/IAPTOB ITOBEICHUS;

- Moaaep KaHue BHICOKHUX CTAaHIAPTOB MPO(ECCHOHATBLHOM ASATSILHOCTH;

- CJIeOBAHME JIYUIITUM MPAKTUKAM KOPIIOPATUBHOTO YIIPABJICHUS;

- CO3JaHue U MOoJJIep)KaHue aTMOC(ephl TOBEPHUS U B3aUMHOTO YBOKCHUS

- CIIeJIOBaHME NMPUHIIMIY JTOOPOCOBECTHONW KOHKYPEHITUH;

- CJIeOBaHME MPUHIIUMY COIMAILHON OTBETCTBEHHOCTU OU3HECA;

- CcoOJII0/IeHNE 3aKOHHOCTH U MPUHSATHIX HA c€0s1 JOTOBOPHBIX 0053aTEILCTB;

- COOJIIOZIeHNEe TPUHIIUIIOB OOBEKTUBHOCTH U YECTHOCTH TPU MPHUHSATHH KaJAPOBBIX
pELICHUN.

2.2. PaboTHUKM opraHu3aiuu o0si3aHbl:

- CcOo0MI0JaTh JIEUCTBYIONIME HOPMATUBHO-TIpaBOBbIe akThl Poccuiickoit denepanuu u
KpacHonapckoro kpasi, He JI0IycKaTh HapYIICHUE 3aKOHOB M MHBIX HOPMATHUBHO-TIPABOBBIX



aKTOB MCXOJS U3 MOJUTHYECKON, SKOHOMHUYECKOU I1e1eCO00pa3HOCTH MO0 MO UHBIM
MOTHBAM;

- OCYHIECTBIISITh CBOIO AESATEIBLHOCTD B Mpeeiax Mpe0CTaBICHHBIX TOJTHOMOYHUH;

- WCTOJHATH JOJKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO W Ha  BBICOKOM
po(ecCHOHaTBbHOM YPOBHE B LENsSIX oO0ecnieueHust 3ppekTuBHONU padoThl Opranusaimy;

- OCYILIECTBJISITh CBOIO MPO(PECCHOHATBHYIO ACSATEILHOCTh B Mpeaenax mpeamera u
uenen aearenpbHoctr OpraHu3anuy;

- TIPH UCTIOJTHEHUHU JOJDKHOCTHBIX 00s3aHHOCTEN HE OKa3bIBATh MPEANOYTCHUS KAaKUM-
100 PO ECCUOHATTEHBIM WJTH COITUAIBHBIM IPYIITIaM M OpTraHu3amusIM, ObITh HE3aBUCHUMBIMHU
OT BIMSHUSA OTICIBHBIX TpaXkaaH, NPO(PECCHOHATBHBIX WM COIHMAIBHBIX TPYIIT |
OpraHu3aIui;

- UCKIIIOYaTh JICHCTBUSA, CBSA3aHHBIC C BIWSHUEM KaKuX -HOO JIMYHBIX,
UMYIIECTBCHHBIX ((DMHAHCOBBIX) U MHBIX HHTEPECOB, MPEMATCTBYIOMUX JTOOPOCOBECTHOMY
UCIIOJTHEHUIO MU JIOJDKHOCTHBIX 00S13aHHOCTEHH;

- coOmofaTh ChnyxkeOHyr, TpPOoQEecCHOHANbHYI0 OTHKY U TIpaBujia JEJIOBOTO
TIOBE/ICHHSI,

- MPOSBJIATH KOPPEKTHOCTh U BHUMAHHUE MO OTHOIIICHUIO K KIIMCHTaM M KOHTparcHTam
Opranuzanuu;

- BO3JICPKUBATHCS OT TOBEACHUSA, KOTOpPOE€ MOIJIO OBl BBI3BaTh COMHEHHE B
T0OPOCOBECTHOM MCIIOJIHEHUH PAOOTHUKAMHU JTOJDKHOCTHBIX 00s3aHHOCTEH, a TaKkke n30erath
KOH(QJIUKTHBIX CHUTYyaIluid, CIOCOOHBIX HAHECTH YIIEepO HMX pEMmyTallud WX aBTOPUTETY
Opranuzanuu;

- MPUHHUMAThL MPETYCMOTPEHHBIE 3aKOHOAATeIhCTBOM Poccuiickoit denepanun u
BHYTPEHHUMH JOKyMmMeHTaMu OpraHuzamud Mepbl K HEJOMYIIEHUIO BO3HUKHOBEHUS
KOH()JIMKTa UHTEPECOB U YPETYJIUPOBAHUIO BOSHUKIIIETO KOH(IJIMKTA HHTEPECOB;

- BO3JIEPKUBATHCS OT MYOJIMYHBIX BHICKA3bIBAHHM, CYXKIECHUN 1 OIICHOK JICSITEIIbHOCTH
Opranu3zamnuu, €CJIv 3TO He BXOJUT B JOJDKHOCTHBIE 0053aHHOCTH PaOOTHUKOB;

MIOCTOSTHHO ~CTPEMHUThCA K OOECTIeYeHHI0 KakK MOXXHO Oosiee 3¢ (HEKTHBHOTO
pacropsKeHHUs pecypcamMu, HaXoAsAIUMHUCS B cpepe uX OTBETCTBEHHOCTH.

2.3. PaGoTHuKM 00s13aHBl NMPUHUMATh COOTBETCTBYIOIIHE MEPHI IO OOECIICUYECHUIO
0e30MacHOCTH M KOHQUICHIHMAIBHOCTH HWHGOpManuM, 3a HECAHKIMOHHPOBAHHOE
pasriamieHne KOTOpO OHHM HECYT OTBETCTBEHHOCTh W/WJIM KOTOpas CTajlla M3BECTHA UM B
CBSI3M C HCTIOJTHEHUEM JIOJKHOCTHBIX 0053aHHOCTEH.

2.4. TlpoaBuxenune paboTHHKOB OpraHu3aiuy Ha BBIIIECTOSIIYIO JOHKHOCTD JOJKHO
OCYIIECTBIISITHCS TOJILKO UCXOIS U3 IETTOBBIX KaueCTB PAaOOTHUKOB.

2.5. PaboTHuKkH, 3aHUMAIOIINE PYKOBOJAIIME JOKHOCTU B OpraHu3amuu, 00s3aHbI:

a) IPUHUMATh MEPHI N0 TPEIOTBPAIICHUIO W yPETYJIUPOBAHHIO KOH(IMKTA
HUHTEPECOB;

0) MPUHUMATH MEPHI 110 PETYIPEIKICHUIO KOPPYIIIIUH;

B) CBOMM JIMYHBIM TMOBEACHUEM IO/IaBaTh MPUMEP YECTHOCTH, OCCIIPUCTPACTHOCTH H
CIIPaBEIINBOCTH;

I') CrocoOCTBOBAaTh (HOPMHUPOBAHHUIO OJIATONPHUATHOI'O MOPaTbHO-TICHXOJIOTHISCKOTO
KJIMMaTa B KOJUICKTHBE;

) B OTHOIIEHUSAX C TOAYMHCHHBIMHA TMPOSIBISTH BBICOKYIO TpPEOOBATEIBHOCTS,
MPUHIMITHATBHOCTD, HO OJTHOBPEMEHHO HE JIOMyCKATh BRICOKOMEPHS, IPEHEOPEKUTEITHHOTO
TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTEITHHBIX 3aMeUaHuil, HEOOOCHOBAHHBIX TIPETCH3UH
1 OOBHHEHUII;



€) yYCTaHaBIMBaTb  CIPABEUIMBYIO, DPABHOMEPHYIO  CIIYXKEOHYI0  Harpysky
MOJYMHEHHBIX, HE JOMYyCKaThb JAMCKPUMHUHALMU MyTEM NPEIOCTaBICHUS OTAEIbHBIM
pabOTHUKAM HE3aCIy>KEHHBIX OJar v NpUBUJIETH;

2.7. Buemnuii Bua paboTHUKOB OpraHu3aiuu Ipy UCHOJHEHUU UMM JOJKHOCTHBIX
00s3aHHOCTEH [JOJKEH COOTBETCTBOBATH OOLICHIPUHATOMY JI€IOBOMY CTHIIIO, KOTOPBIH
OTINYAIOT OPUIUATBHOCTb, CIEP)KAHHOCTD, TPAAUIIMOHHOCTh, aKKYPaTHOCTb.

3. PexoMeHaaTeIbHBbIC ITHYECCKHE IPABUJIA OBEACHUSA PA0OTHMKOB

3.1. VcnonHss CBOM TPYAOBBIE 00S3aHHOCTH Bce pabOTHUKM OpraHW3aluy JTOJDKHBI
BO3JICPKUBATHCS OT:

a) JIOOOr0 BHJA BBICKA3BIBAHWHA W JEHCTBUN JUCKPHUMHHAIMOHHOTO XapaKTepa IIo
npu3HaKaM I10J1a, BO3PacTa, pachl, HAIIMOHAJIBHOCTH, S3bIKA, TPAXJTAHCTBA, COIMAILHOTO,
UMYIIECTBEHHOTO WM CEMEHHOTO IIOJIOKCHUS, TOJUTHYECKUX WM  PEIMTHO3HBIX
MPEANIOYTEHN I,

0) JIFOOBIX JMYHBIX W (PUHAHCOBBIX CBS3CH, KOTOPBIE MOTYT OBITH PACIICHCHBI Kak
OKa3aHHE MOKPOBUTEIHCTBA KAKUM OBl TO HM OBLIO JIMIIAM B IEJISIX TPUOOPETCHUS UMU TTIPaB,
OCBOOOKJIEHHS OT 00SI3aHHOCTEHN MJIM OTBETCTBEHHOCTH,

B) TOCTYIIKOB, KOTOPbIC MOTJIM ObI BbI3BaTh COMHCHHE B OOBEKTUBHOM HCITOJTHCHUHU
pabOTHUKAMU CITyKEOHBIX 00SI3aHHOCTENH;

r) TpyOOCTH, HELEH3ypHON pedH, TMPOSBICHUN MPEHEOPEKUTEIHLHOTO TOHA,
3aHOCYMBOCTH, MPEAB3ATHIX 3aMEUYaHHH, MPEAbIBICHHUS HEPABOMEPHBIX U HE3aCTyKEHHBIX
OOBHHEHHIA;

1) YIpo3, OCKOPOUTENbHBIX BBIPAXKEHUW WU PEIUIMK, ACHCTBUHN, MPEMSITCTBYIOMIMX
HOpPMaJIbHOMY OOIIIEHUIO WJIM MPOBOLMPYIOIIUX MPOTUBOIPABHOE MOBE/ICHNUE;

€) MPUHATUSA TMHINH, KYpeHUS BO BpeMs CIy>KEOHBIX COBELIAHUU, Oecell, MHOTO
CITy’keOHOT0 O0IIEHUS C KIHEHTaMH B KOHTpareHTamMmu Opranusanuu;

3.2. Pa0oTHMKM TIpU3BaHBI CIIOCOOCTBOBATH CBOMUM CIIYKEOHBIM  IIOBEJICHHEM
YCTAHOBJICHUIO B  KOJUICKTHBE JICJIOBBIX B3aUMOOTHOIIEHUNH UM  KOHCTPYKTHBHOTO

COTPYIHUYECTBA APYT C APYTOM.
4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kojekca Tmipu3HaeTCss HEBBINIOJHECHUE WM HEHaJJIexallee
BBITIOJTHCHHE PAOOTHUKOM YCTAHOBJICHHBIX KOJEKCOM MNPHUHIMIIOB, HOPM U IIPaBUI
MOBEJICHUS, a TaKXK€ COBEPIICHHWE TMPOCTYIKA, IOPOYAIIEro 4YecTh pabdOTHUKA WU
Opranuzanumu.

4.2. Coomonenne paboTHukamu OpraHuzanuu TOJOKEHUN Hacrosmero Komekca
YYUTBIBACTCS MpU (HOPMHUPOBAHUHU KaJAPOBOIO Pe3epBa JJIs BHIABHMIKCHHUS Ha BBIMICCTOSIINE
JOJDKHOCTH, a TaKKe MPU HAJTOKEHUU TUCITUTIIIMHAPHBIX B3bICKAHUM.
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